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DISCOVERY & CONCLUSION AGENDAS

Brian McGinn, CPA MBA
2018 Oak Terrace, Ste. 102

Sarasota, FL 34231

O: 941-926-4687  
F: 941-926-4688

info@completecpa.com

www.completecpa.com

Focused On Your Company’s Financial Success!

“Complete Small Business Solutions has 
been  roviding accounting and tax 
planning services for our personal and 
business needs for over 10 years. Brian 
McGinn and staff have been invaluable 
in assisting with monthly accounting 
and yearly tax  preparation needs 
for our business concerns. We highly 
recommend them.”

       - Michael and Susan de Bondt
Dynamic Range Enterprises, Inc.

Sarasota, FL

Discovery Agenda
 

·  Tax & Accounting Needs & Concerns
 
·		Your	Company	Profile
 
·  Professional Introduction
 
·  Data Collection
 
·  Clarify Expectations
 
·		Specific	Next	Steps

Brian McGinn, CPA MBA
2018 Oak Terrace, Ste. 102

Sarasota, FL 34231

O: 941-926-4687  
F: 941-926-4688

info@completecpa.com

www.completecpa.com

Focused On Your Company’s Financial Success!

“CSBS has been a great partner for over 
15 years. Their advice and proactive 
approach have helped us expand our 
businesses. We have peace of mind 
knowing that everything is under control.  
Do yourself a favor--sign up now!”      

Conclusion Agenda
 

·  Review of Last Meeting
 
·  Proposal
 
·  Decision

·  Schedule Strategy Session
 
·  Referrals

 - Linda & Greg Breslich, Owners
North Trail Liquors/Memories Lounge 

and Dock 633 Restaurant
Sarasota and Lake Placid FL
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Ask Yourself These Diagnostic 
Questions To Determine If You 
Need a Business Checkup:

Is Your Business
Healthy?

Have You Had Tax Surprises? Don’t let your business be stressed out by a high and unexpected 

tax liability! Unexpected interest and/or penalties due to poor tax planning result in a cash flow drain that 
disrupts your business.

Have You Had To File Extensions? Businesses need their tax returns filed on time. This insures 
better and quicker year-end numbers AND better budgeting. Filing promptly lessens the likelihood of penalties 
and interest!

Have You Received Tax Notices? If you have received IRS or state tax notices about inaccuracies 
or late payments, you know that responding to these notices is very time consuming!

Are You Interested In Increasing Your Tax Savings and Business Profits? Proper tax 

planning increases cash flow to grow your business. Ensure that you are getting every tax break available to 
your business. We show you how to keep more of your money!

Are You Managing Your Business By The Numbers? Numbers don’t lie! Accurate, up-to-date 
financials are objective and give you the clarity you need to manage your business properly. We always have 
our finger on the financial pulse of your business and are eager to discuss how to move your business forward!

Do You Have Work/Life Balance? Many business owners work too much and have little free time. 
We take care of your financials so you can passionately pursue your business goals and take some vacation. 
We save you time, money, and give you peace of mind!

2018 Oak Terrace, Ste. 102

Sarasota, FL 34231

O: 941-926-4687  
F: 941-926-4688   

info@completecpa.com

www.completecpa.com

Brian McGinn, CPA MBA

At Complete Small Business Solutions, we monitor the health of your business all year long. 
Make an appointment with Brian today for a face-to-face consultation. He will give your 
business a thorough checkup to see how he can help your business reach its true potential.

Sales Tools Inspiration: Complete Small Business Solutions

2018 Oak Terrace
Suite 102 

Sarasota, FL 34231

O: 941-926-4687    
F: 941-926-4688   

info@completecpa.com

www.completecpa.com

Brian McGinn, CPA MBA

Worry-Free Accounting
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1. Securely Scan Documents To Our Office
2. Our Bookkeeping Professionals Process Documents

3. All Financial Documents Delivered To You Online

The CSBS Bookkeeping 

Advantage:

• Focus On Your Business Instead of

 Bookkeeping

• Cost Savings By Eliminating On-site  

 Clerical Staff
• Simple & Secure Online Process

• Convenient & Fixed Fee Pricing

We Are Accurate, Convenient, and Paperless!  
You Have Access To Your Financials Anytime, Anywhere!

Brian McGinn, MBA CPA - your 

trusted business advisor providing 

you with the services and support to 

successfully operate your business. 

You focus on growing your business, 

we will take care of the books!

Bookkeeping Made Simple

Turn Over Time-Consuming 

Bookkeeping Tasks To Us:

• Bank Reconciliations

• Recording Deposits

• Tax Preparation

• Financial Reports

• Payroll/Tax Deposits

• Year-End 1099s, W2s

“CSBS is a tremendous resource and an 

outstanding value. Their information helps 

me stay in control of my business, person-

al accounting, and taxes. Call Brian McGinn 

and Complete Small Business Solutions to 

help you solve your accounting challenges!”

~ Bill Crowley - Owner, Crowley Sales, LLC

St. Cloud, FL

SALES SHEETS
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State of the Union Address at Initial Meeting - 
All records and tax strategies are reviewed. We verify 

whether accounting procedures have been set up 

properly and look for all available tax saving deductions. 

Proactive, Regularly Scheduled Meetings and 
Strategy Sessions 

Our Concentration is Specializing in Small 
Business Owners

Records Updated Monthly - 
Your Company’s Financial Snapshot is Always Current.

Client Knows Their Tax Liability 4-6 Months 
Before Due Date - 
It’s too late in March or April to search for tax savings! 

We proactively and efficiently search for your tax savings 
ALL YEAR LONG.

One-Stop Shop - 
We manage your bookkeeping, taxes, payroll, tax planning 

and business planning. Our entire team keeps every facet of 

your business running smoothly, all under one watchful eye.

Our Experienced Staff Knows You and Cares 
About You and Your Business -
We want to be your trusted business and financial partner 
for life.   

Fixed Pricing, Quoted Up Front, All Inclusive

Clients Start With QuickBooks and Records are 

Updated at Year End

Call If You Have Questions

Varied Revenue Sources Result in a Diverse, 

Inefficient Focus

Records Typically Sent to Accountant in 

February or March

Client Learns Their Tax Liability Sometime 
Between April and October

Clients Have Bookkeeping, Payroll, and Tax 

Planning Done Through a Variety of Sources

Clients are Customers

Clients Discover Accounting Fees When Billed

Traditional Accounting FirmThe CSBS Advantage

“We have been using Complete Small Business Solutions for 13 years and find their accounting and reporting services to 
be timely and useful.  This up-to-date information helps us run the business, keeps us informed, and be more profitable. 
I personally recommend the services of Brian McGinn and his team without reservation.” 

~ Joseph V. Ambrose - Owner, Pet Doors, USA, Inc., Bradenton, FL

2018 Oak Terrace, Ste. 102, Sarasota, FL 34231

O: 941-926-4687  F: 941-926-4688   info@completecpa.com

www.completecpa.com

Brian McGinn, CPA MBA

Sales Tools Inspiration: Complete Small Business Solutions

COMPETITIVE ADVANTAGES
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DISCOVERY & CONCLUSION AGENDAS

Outsourced Accounting - Bookkeeping - Payroll 

Tax Planning - Tax Preparation

Extraordinary Client Service Professionally Delivered

Yudichak CPA, PC - Reducing Liabilities, Increasing Tax Returns!

Discovery Agenda
 

· Tax and Accounting Needs & Concerns
 
· Your Company Profile
 
· Professional Introduction
 
· Data Collection
 
· Clarify Expectations
 
· Specific Next Steps

“We started our residential real estate business in 2009 

and brought Damon on as our principal adviser for all 

matters relating to taxes and accounting. We have 

doubled our business each year and Damon has 

been a critical partner and collaborator on all of our tax 

accounting, bookkeeping and planning processes that 

have allowed us to successfully focus on our business. 

Because of his services we have been able to leverage 

our success and look to continued growth.”

– Rachel Kendall, The Rachel Kendall Team

 Raleigh, NC

Damon Yudichak, MBA CPA

1725 S. Main Street, Ste. 202 

Wake Forest, NC 27587

Office: 919-926-1342       

Fax: 888-924-4141

damon@yudichakcpa.com

www.yudichakcpa.com/referral

Outsourced Accounting - Bookkeeping - Payroll 

Tax Planning - Tax Preparation

Extraordinary Client Service Professionally Delivered

Yudichak CPA, PC - Reducing Liabilities, Increasing Tax Returns!

Conclusion Agenda
 

· Review of Last Meeting
 
· Recommendations
 
· Proposal
 
· Conclusion
 
· Referrals

“Having a CPA working on the financials is extremely 
reassuring to a nonprofit executive who doesn’t have 
that skill set. Damon has contracted with us for over 
four years and I highly recommend him to anybody – 
business or nonprofit. Outsourcing the accounting piece 
to our organization has freed up the staff and myself to 
pursue other opportunities. He takes exceptionally good 
care us – it’s displayed in his responsiveness and his 
sincere interest in our business and financial future.”

– Marla Akridge, Wake Forest Area 

Chamber of Commerce, Wake Forest, NC

Damon Yudichak, MBA CPA

1725 S. Main Street, Ste. 202 

Wake Forest, NC 27587

Office: 919-926-1342       

Fax: 888-924-4141

damon@yudichakcpa.com

www.yudichakcpa.com/referral
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SALES SHEETS

Are you Ready for 
a Fresh Approach
to your Accounting Needs?

State of the Union Address
•  Owner Compensation Analysis 

•  Deduction Finder

•  Financial Statement Review 

•  Record Keeping Analysis

•  Tax Strategies/Projection 

•  Entity Analysis

Proactive Monitoring
•  Record Keeping Support

•  Monthly Review

•  Timely Guidance & Consultation

•  Up To Date Business Picture

•  Foundation for Effective Tax Planning
•  Year-Round IRS Compliance

Tax Planning
•  We Proactively Call You

•  Avoid Costly Mistakes/Surprises

•  Structured, In‐Person Meetings
•  Year-Round Involvement & Advice

•  Comprehensive Tax Planning Checklist

Tax Preparation
• Timely Tax Preparation 

• Business Returns Completed in January

• Individual Returns Completed in February

• Plan & Review Results in March

“Damon has a passion for working with small business owners by providing education and 
support to their special needs. He has a huge gentle spirit that affords him the inherent 
nature of being a good listener. Damon provides service based on your needs without 
assumption or judgment.”

Mary Yount, Executive Director,
Knightdale Chamber of Commerce, Knightdale, NC

Give Us A Call Today 
Discover Why Our Clients Work With Us, 

Stay With Us and Refer Us!

Proactive Business 
Solutions

Experience A Fresh, 

Holistic Approach

Instead of servicing isolated segments 

of your business once or twice a 

year, our client care team proactively 

monitors the complete picture of your 

business all year round. We keep your 

financials streamlined and current, while 
reducing your liabilities and increasing 

your tax returns – this results in more 

horsepower for your business and 

more profits for your bottom line!
 

We’ve won a loyal following with our 

Proactive Business Solutions package 

which works for all businesses! Call 

us today and discover how PBS can 

propel your business!

1725 S. Main Street, Ste. 202 

Wake Forest, NC 27587

Office: 919-926-1342       

Fax: 888-924-4141

damon@yudichakcpa.com

www.yudichakcpa.com/referral

Damon Yudichak, MBA CPA

Ask Yourself These Diagnostic 
Questions To Determine If You 
Need a Business Checkup:

Is Your Business
Healthy?

1725 S. Main Street, Ste. 202 

Wake Forest, NC 27587

Office: 919-926-1342       

Fax: 888-924-4141

damon@yudichakcpa.com

www.yudichakcpa.com/referral

Damon Yudichak, MBA CPA

Have You Had Tax Surprises? Don’t let your business be stressed out by a high and unexpected 

tax liability! Unexpected interest and/or penalties due to poor tax planning result in a cash flow drain that 
disrupts your business.

Have You Had To File Extensions? Businesses need their tax returns filed on time. This insures 
better and quicker year-end numbers AND better budgeting. Filing promptly lessens the likelihood of penalties 
and interest!

Have You Received Tax Notices? If you have received IRS or state tax notices about inaccuracies 
or late payments, you know that responding to these notices is very time consuming!

Are You Interested In Increasing Your Tax Savings and Business Profits? Proper tax 

planning increases cash flow to grow your business. Ensure that you are getting every tax break available to 
your business. We show you how to keep more of your money!

Are You Managing Your Business By The Numbers? Numbers don’t lie! Accurate, up-to-date 
financials are objective and give you the clarity you need to manage your business properly. We always have 
our finger on the financial pulse of your business and are eager to discuss how to move your business forward!

Do You Have Work/Life Balance? Many business owners work too much and have little free time. 
We take care of your financials so you can passionately pursue your business goals and take some vacation. 
We save you time, money, and give you peace of mind!

At Yudichak CPA PC, we monitor the health of your business all year long. Make an appointment 

with Damon today for a face-to-face consultation. He will give your business a thorough 

checkup to see how he can help your business reach its true potential.
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But are all the accounting needs of your business being fulfilled?
BREAKING UP is Hard to Do!

1725 S. Main Street, Ste. 202 

Wake Forest, NC 27587

Office: 919-926-1342       

Fax: 888-924-4141

damon@yudichakcpa.com

www.yudichakcpa.com/referral

Damon Yudichak, MBA CPA

You Have Nothing To Lose By 
Keeping Your Options Open

We stay in relationships out of habit, even though it 

may not be the best decision for us. Perhaps it’s 

time to review the quality and effectiveness 
of your current relationship and decide if an 

accounting change is warranted.

Business Owners Resist Change Because:

•  They think all accountants are the same 

•  Change is too much of a hassle

•  It’s too awkward to break off with your 
    current accountant

Reluctance to change is understandable, but 

recognizing the benefits of change is essential 

to your business’ success. Experience the 

Yudichak CPA PC difference! We are not just 
number crunchers and tax filers who service your 
account – we are proactive and business savvy. 

We are constantly looking for ways to increase 

your wealth and advance your business success!

Take One Step!
Call Us for a totally free business checkup. 
Your business can reap huge benefits by changing to a 
more future-focused, business-oriented accountancy 

firm – a firm that will help you reach your business 
goals more quickly – a firm that will help you reduce 
liabilities and increase tax returns. A quick consultation 

with us will reveal to you whether you are getting all 

the services you’ve been paying for.

 

We understand the difficulties associated with change 
and will help you work through them if you decide to 

convert to our services. We will write a letter to your 

current accountant explaining that you are leaving, 

then call them to have your files sent over to us. No 
awkward explanations or phone calls for you – just a 

better direction for your business’ future!

“Damon Yudichak is a diligent and consistent professional 

and an outstanding CPA. I’ve worked with Damon since 

2009 and I’ve felt like a valued customer since the 

beginning of our relationship. He and his firm are a vital 
link to my business.”         – Al Sullivan, President 

Inspirus Consulting, Inc., Cary, NC

Damon Yudichak, MBA CPA
1725 S. Main Street, Ste. 202, Wake Forest, NC 27587

Office: 919-926-1342       Fax: 888-924-4141

damon@yudichakcpa.com

State of the Union Address at Initial Meeting - 
All records and tax strategies are reviewed. We verify 

whether accounting procedures have been set up 

properly and look for all available tax saving deductions. 

Proactive, Regularly Scheduled Meetings and 
Strategy Sessions 

Our Concentration is Specializing in Small 
Business Owners

Records Updated Monthly - 
Your Company’s Financial Snapshot is Always Current.

Client Knows Their Tax Liability 4-6 Months 
Before Due Date - 
It’s too late in March or April to search for tax savings! 

We proactively and efficiently search for your tax 
savings ALL YEAR LONG.

One-Stop Shop - 
We manage your bookkeeping, taxes, payroll, tax planning 

and business planning. Our entire team keeps every facet of 

your business running smoothly, all under one watchful eye.

Our Experienced Staff Knows You and Cares 
About You and Your Business -
We want to be your trusted business and financial partner 
for life.   

Fixed Pricing, Quoted Up Front, All Inclusive 

www.yudichakcpa.com

Clients Start With QuickBooks and Records 
are Updated at Year End

Call If You Have Questions

Varied Revenue Sources Result in a Diverse, 
Inefficient Focus

Records Typically Sent to Accountant in 
February or March

Client Learns Their Tax Liability Sometime 
Between April and October

Clients Have Bookkeeping, Payroll, and Tax 
Planning Done Through a Variety of Sources

Clients are Customers

Clients Discover Accounting Fees When Billed

Traditional Accounting FirmThe Yudichak CPA PC Advantage

“As a small business owner, it is often difficult to step back and see how my business is doing at any given time. Entrusting Damon 
with the accounting gives me the time to concentrate on growing my business, knowing that he will stay up-to-date on the relevant 
tax information and is looking out for the best interest of my company.” 

– Chris Morris, Owner of Rock It Learning Science Camp – Raleigh, NC

SALES SHEET COMPETITIVE ADVANTAGES
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615 8TH STREET, OREGON CITY, OR 97045 | 503-594-2895 | PLUSMINUSACCOUNTING.COM

BOOKKEEPING SERVICES:

• Monthly financial statements

• Training in how to read and understand  
 your financials

• Quarterly tax planning

• Discuss current tax law changes and  
 how they may effect you and your business

• Business entity review

• Record keeping system review

• 24/7 online secure access to your documents

WHAT WE NEED FROM YOU:

Bank statements
Check register and/or check images
Credit card statements
Loan statements
Cash receipts

PRICING:

Starts at $150 per month

BOOKKEEPING 

SERVICES

Do you wonder if you’re  
classifying expenses correctly?

Tired of your tax bill being  
a surprise each year?

At the end of the year, do you  
say “there is no way I could have 

made that much money”?

Not sure if you are accounting  
for all of your expenses?

Need help with  your  
accounting questions?

Have trouble keeping up  
with current law changes?

Spending too much of your  
time on your accounting?

Give us a call today!
 

MAKE AN APPOINTMENT 

Angela Greene | 503-594-2895 x105

algreene@plusminusaccounting.com

Navigating your big and  

small accounting needs.

615 8TH STREET, OREGON CITY, OR 97045 | 503-594-2895 | PLUSMINUSACCOUNTING.COM

PAYROLL CHALLENGES:

When a business has payroll challenges,  
it doesn’t necessarily mean they’re in disarray. 
However, if persistent payroll challenges  
aren’t  solved, they will send a business into  
a troubling, never-ending spiral. Keep your pay-
roll from jumping track. 

PAYROLL SERVICES:

• Flexible, full tilt payroll processing lets  
 you focus on business as usual

• CPA oversight means first rate payroll  
 processing

• Personalized customer service you deserve  
 from a local, small business neighbor

• We know you by name, not some randomly  
 assigned customer number

• Tax payments, reporting, and filing included 
 in reasonable, competitive fees

PRICING:

Payroll Processing Fee starting at $40 per  
payroll, $2/check per Employee

PAYROLL 

SERVICES

Local

Flexible

Your Neighborhood 
Solution

Personalized 
Customer Care 

Spending too much  
time on payroll?

Are you familiar with  
tax law?

Need a local, reliable  
accounting firm?

Give us a call today!
 

MAKE AN APPOINTMENT 

Syna Pham | 503-594-2895 x104

spham@plusminusaccounting.com

Ride with us through 

payroll challenges.
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615 8TH STREET, OREGON CITY, OR 97045 | 503-594-2895 | PLUSMINUSACCOUNTING.COM

ACCOUNTING & BOOKKEEPING FEES:

Starting at $150 monthly

PERSONAL & BUSINESS TAX RETURN FEES:

1040 $ 350
1040 w/ Schedule C $ 750
1120/1065 $ 1,360

PAYROLL FEES:

Payroll Processing Fee starting at $40 per  
payroll, $2/check per Employee

PRICE SHEET

Navigating the world of  
finance, tax law, and accounting  

can be overwhelming.  
At Plus Minus we understand  

these challenges, and look  
to being a navigational tool for  

our clients. Think of us as a  
GPS for your finances and  

your business. 

We combine accuracy,  
forethought, technology and  

strong communications to  
create precise results for our  
clients. For us, it’s not about  
“coming close,” or “almost  

making it.” It’s about making  
sure you reach your  

stated goal. 

Want to learn more?
 

MAKE AN APPOINTMENT 

Angela Greene | 503-594-2895 x105

algreene@plusminusaccounting.com

We combine accuracy,  

forethought, technology, 

and strong communications 

to create precise results.

615 8TH STREET, OREGON CITY, OR 97045 | 503-594-2895 | PLUSMINUSACCOUNTING.COM

CAREER

OPPORTUNITIES

Why Plus Minus?

Plus Minus is a reputable  
company with over 20 years  

of experience. We advance small  
businesses through a full  

range of tax and accounting  
services that meet their needs. 

Success has been proven  
with a steady 25% increase  

in revenue growth each year.  

We’re looking to add a  
qualified Bookkeeper to  

join our team.  
If you want to contribute to a  
successful, growing company,  

contact our job line and  
leave a voice message.

503-782-0543

Absolutely no emails or faxes.  

Qualified candidates will be  

contacted after resume reviews.

PLUS MINUS OFFERS:

• Competitive salary, commission package  
 and benefits package

• Creative, progressive work environment

• Reputable company with over 20 years  
 of experience

• Generous vacation/sick policy

• Ongoing training

• Sales management opportunities

SEARCHING FOR AN EMPLOYEE WHO:

• Follow company procedures and systems

• Portray a neat professional image

• Are willing to learn new tasks

• Have excellent communication skills

We’re looking for a  

qualified Bookkeeper  

to join our team.
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615 8TH STREET, OREGON CITY, OR 97045 | 503-594-2895 | PLUSMINUSACCOUNTING.COM

DRIVEN BY PRECISION:

Navigating the world of finance, tax law,  
and accounting can be overwhelming. At  
Plus Minus we understand these challenges,  
and look to being a navigational tool for  
our clients. Think of us as a GPS for your  
finances and your business. 

We combine accuracy, forethought, technology 
and strong communications to create precise 
results for our clients. For us, it’s not about 
“coming close,” or “almost making it.” It’s about 
making sure you reach your stated goal. 

Our professional services run the gambit, each 
delivered with accuracy and effectiveness. Our 
goal is to make sure you’re in position to arrive 
where, when, and how you want.

SERVICES PROVIDED:

• Tax & Accounting Services

• Bookkeeping Services

• Payroll Services

• Business Advice & Consultation

COMPANY

OVERVIEW

Is your bookkeeper an  
accountant? Do they know  

how to keep you out  
of trouble with the IRS?

Do you get charged a lot  
at the end of the year to fix  

your Quickbooks?

Do you wonder  
if you’re classifying  
expenses correctly?

Spending too much  
time on payroll?

Are you familiar with  
tax law?

Need help with  your  
accounting questions?

You need us!
 

MAKE AN APPOINTMENT 

Angela Greene | 503-594-2895 x105

algreene@plusminusaccounting.com

Set your course with

Plus Minus Accounting.

615 8TH STREET, OREGON CITY, OR 97045 | 503-594-2895 | PLUSMINUSACCOUNTING.COM

FIRM HISTORY

Stephan P. Sykes founded his accounting firm in September 

1995. By then he’d spent a decade in the field, and while he 

was grateful for the professional experience and mentoring he 

received, he was ready to launch out and offer his own brand 

of services throughout the Greater Portland area.

In 2007, Sykes decided to relocate the business a few miles 

southeast to Oregon City. While still working with many  

clients in and around downtown Portland, as well as the  

western suburbs, the move provided an opportunity to 

expand his client base as well as his services.

Upon celebrating 25 years in the business, Steve engaged with 

a Portland creative team to re-brand. In March of 2011, the 

firm unveiled its new identity, Plus Minus, Inc. 

WHY PLUS MINUS?

Plus Minus is a reputable company with over 20 years of  

experience. We advance small businesses through a full range 

of tax and accounting services that meet their needs. Success 

has been proven with a steady 25% increase in revenue 

growth each year.  

We combine accuracy, forethought, technology and strong 

communications to create precise results for our clients. For 

us, it’s not about “coming close,” or “almost making it.” It’s 

about making sure you reach our clients’ goal.

CAREER

PACKAGE

Good luck!
 

QUESTIONS? CONTACT: 

Angela Greene

algreene@plusminusaccounting.com

Hello, and welcome to  

Plus Minus Accounting.

Congratulations!

You have passed our  

first requirement by having  

a qualified resumé.

We are looking for a  

Bookkeeper that thrives on  

a culture of success and  

ambition. Duties include  

data entry, preparing monthly  

financial reports, reconciling  

bank accounts, and customer  

communications for  

40+ customers. 

Please read through the  

document and complete the  

PDF questionnaire within  

24 hours. We look forward  

to hearing from you!
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Sales Tools Inspiration: PlusMinus Accounting

CAREER PACKAGE QUESTIONNAIRE

615 8TH STREET, OREGON CITY, OR 97045 | 503-594-2895 | PLUSMINUSACCOUNTING.COM

INSTRUCTIONS

1. Fill out the form by selecting the fields with the mouse,  
 or using the tab to navigate between fields.

2. Use the File menu to save the form once you  
 have finished.

3. Email your completed questionnaire to Angela Green  
 at algreene@plusminusaccounting.com.

QUESTIONS

Have you ever been convicted of or plead guilty or no contest 
to a felony or misdemeanor:

Felony       Y N

Misdemeanor      Y N

Are you currently under investigation by any legal  

regulatory authority?      Y N

Have you or a firm in which you were a partner had liens  

or judgments against you?     Y N

What do you expect to make in the next two years?

2015 $                    

2016 $                    

If accepted, do you agree this position would be your  

only career path?     Y N

Do you possess time management skills? Y N

Are you tenacious in your attention to detail? Y N

Are you a self-starter? Y N

Do you have established, written goals? Y N

How many sick days have you taken in the last 12 months?       

Years of customer service?    

How soon can you start training?    

CAREER

PACKAGE

Plus Minus Career Package 

Questionnaire.

Plus Minus Offers:

Competitive salary,  
commission package and  

benefits package

Creative, progressive  
work environment

Reputable company with  
over 20 years of experience

Generous vacation/sick policy

Ongoing training

Sales management  
opportunities

Benefits:

Education Assistance

Paid Holidays/Vacations

Retirement Plan

Service Awards

Social Security

Unemployment

Compensation Insurance

Workers’ Compensation
Insurance

615 8TH STREET, OREGON CITY, OR 97045 | 503-594-2895 | PLUSMINUSACCOUNTING.COM

WILL YOU SUBMIT TO:

A personality profile assessment? Y N

A background check? Y N

Drug testing? Y N

TELL US MORE

Describe your background. Include length of time, travel 

requirements, type of compensation, and client base.

Describe why you left your last two positions.

CAREER

PACKAGE

Questionnaire continued.

Submit Form
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Accounting Position Now Available With 

An Established Tax And Accounting Firm!

RALCPA is a successful tax and accounting firm that is poised to grow. 

We are based in White Marsh, Baltimore County, Maryland and provide 

stellar service to serve small businesses and their owners. The firm’s 

approach to servicing these small businesses is unique and distinctive 

because of our proven process and our client contact model.

 Qualifications for Successful Candidates

•	 2-to-3 Years Experience in Public Accounting, Preparing 

Financial Statements, and Business Tax Returns

•	 Experience with Managing People and Client Interaction

•	 Desire to Work as a Team Member to Build a Firm

•	 Well-Versed in Accounting and Tax Regulations.

•	 Driven with a Proven Ability to Produce Results

•	 Technologically Savvy

If you have the skills and enthusiasm to 

be successful, send your resumé to:

ROBERT A. LIBERTO 

careers@ralibertocpa.com

Committed to Excellence.

Robert A. Liberto, CPA began practicing 

public accounting preparing tax returns for 

friends, family and co-workers. Bob acquired 

a small tax and accounting practice which 

helped to propel him to the next level of 

growth he desired. Since 2000, the firm, 

owned by Bob and his partner, continues 

to thrive, serving small business clients 

in the service, retail, wholesale, and small 

contracting industries.

Why Work With RALCPA?

•	 Superior Technology

•	 Incentive-based Compensation Programs

•	 Variety of Business Clients

•	 Attractive, Progressive Work Environment

Our Company Offers

•	 Part-Time and Full-Time Positions

•	 Paid Vacation and Holidays 

Even for Part-Time Employees

•	 Retirement Plan

•	 Ongoing Training

•	 Other Paid Benefits

Learn More About Us On Our Website

www.ralibertocpa.com
Absolutely NO Phone Calls! 

Qualified candidates will be contacted after resumé reviews.

Sales Tools Inspiration: Robert Liberto CPA PC

REFERRAL RESPONSE CARD

MAIN POINT CARD RECRUITING FLYER
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Sales Tools Inspiration: Robert Liberto CPA PC

Our mission is to provide our clients 
with accurate financial information 
and help them grow their businesses.

Why Robert A. Liberto?

•	 Professional and Pro-Active Staff

•	Diversity of Service

•	Accessibility and Commitment 

About Robert A. Liberto

Robert A. Liberto established the original practice in 1986, 

specializing in small businesses with sales of 1-5 million. Robert 

is always looking for a way to improve service to clients. His 

professionalism, thoroughness, and expertise makes him the 

right choice for all your business and personal accounting needs.

Robert was born and raised in Carney/Parkville, Maryland. He 

attended Calvert Hall College and the University of Baltimore. 

He and his wife and daughter live in Perry Hall, Maryland. His 

interests include boating, fishing, pro football, and NASCAR.

Testimonials

“I heartily recommend Bob Liberto. My companies have used 

the services of Bob Liberto for more than a decade. His advice 

and guidance has saved us thousands of dollars and countless 

hours of time. His company has the people and experience for 

any financial or accounting assignment.”

~Calvin Clemons, Association Management 

White Marsh, Maryland

“After more than 30 years as my CPA, Bob is my go-to 

advisor on most business issues. Whether it’s a business issue 

or personal tax analysis, I don’t make an important decision 

without speaking to Bob first. I give his organization my 

highest personal and professional recommendation. I am 

grateful to have him as part of my business team!”

~Alfred Redmer, Jr., Insurance & Investments 

Baltimore, Maryland

Why Robert A. Liberto, CPA, P.C.?

Robert A. Liberto, CPA, P.C. specializes in meeting 

the accounting, tax, and consulting needs of the small 

business and its owner, including service, retail, 

wholesale, and small contractor industries. They 

also offer electronic transfer between the client and their 

firm and secure private portals for client documents. 

•	Resources, Experience, Depth of Knowledge

•	Commitment to Integrity and Confidentiality

•	Delivery of Superior Service

•	 Strategies to Enhance Your Possibilities

Products and Services

•	Bookkeeping and Financial Statements

•	Tax Preparation and Planning

•	Business Consulting and Outsource Services

Don’t compromise on financial service.
Contact Robert A. Liberto today.

Call 410-931-5010

5430 Campbell Blvd, Ste 113 

White Marsh, Maryland 21162

410-931-5010
Toll Free: 866-488-3880

Fax: 410-931-5013

raliberto@ralibertocpa.com

w w w. r a l i b e rt o c pa . c o m

FAST FACTS PROFILE COMPETITIVE ADVANTAGES
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Sales Tools Inspiration: Jeff Mathews CPA

DISCOVERY & CONCLUSION AGENDAS
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Sales Tools Inspiration: Jeff Mathews CPA

FAST FACTS PROFILE SALES SHEET
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Sales Tools Inspiration: Appletree Business Services

FAST FACTS PROFILE COMPETITIVE ADVANTAGES
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Sales Tools Inspiration: Appletree Business Services

EMAIL SIGNATURE GRAPHIC REFERRAL RESPONSE CARD
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Dave Heistein, CPA
5752 Oberlin Drive, Suite #106
San Diego, CA 92121

O 619-819-0252
F 619-839-3652

dave@profitwiseaccounting.com

Dave Heistein, CPA
5752 Oberlin Drive, Suite #106
San Diego, CA 92121

O 619-819-0252
F 619-839-3652

dave@profitwiseaccounting.com

Company Goals:
When it comes to selecting an accounting firm for 

your business, Profitwise Accounting strives to be 

the best of the best. We are whole heartedly 

dedicated to our clients’ long-term financial success 

and peace of mind. Our mission is to help you 

define and achieve success by transforming 

financial chaos into order and prosperity.

Dave Heistein, CPA started his career working in the 

accounting department of a large Fortune 100 Firm 

in NY. He later served as part of the founding team 

and CFO of several businesses in the Software and 

Internet Industries prior to his work at Profitwise 

Accounting. He is passionate about entrepreneurship 

and helping business owners achieve success in their 

businesses. Dave is a best-selling author, a licensed 

Certified Public Accountant, and also holds a BA 

degree in Business Economics from UCSB. Dave grew 

up in Silicon Valley and currently lives in San Diego 

with his wife and two daughters. His hobbies include 

surfing, scuba diving and golf.

Protecting Profits – Producing Peace of MindProtecting Profits – Producing Peace of Mind

Grow Your Business!

Call Dave Today!

619-819-0252

Profitwise Services:
•  Part-Time/Outsourced CFO

•  Bookkeeping/Payroll

•  Outsourced Accounting Department

•  Tax Planning & Preparation

•  QuickBooks Consulting

•  Wealth Building

About Dave:
•  Highest Level of Client Service
•  Dedicated & Confidential Advisor
•  Entrepreneurial Experience
•  Your Partner In Financial Success
•  QuickBooks Pro Advisor

www. profitwiseaccounting.com

After trying three other bookkeepers and two CPA 

firms, I am happy to have found ProfitWise 

Accounting.   Prompt, professional, correct, and 

complete. Dave showed me how to set things up to 

automate a lot of what I had been doing manually - 

saving me time and paperwork.

Cam Schultz, Emroidme San Diego, CA

Sales Tools Inspiration: ProfitWise Accounting

REFERRAL RESPONSE CARD FAST FACTS PROFILE
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TESTIMONIAL SHEET SALES SHEET

Sales Tools Inspiration: Snyder & Company, PA, CPAs
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Sales Tools Inspiration: Rosenfeld & Company CPAs

SALES SHEETS
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Sales Tools Inspiration: Rosenfeld & Company CPAs

SALES SHEET
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Sales Tools Inspiration: Dean Vance, CPA

REFERRAL RESPONSE CARD
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Sales Tools Inspiration: Akopyan & Company CPA

REFERRAL RESPONSE CARD

FAST FACTS PROFILE



www.chuckbauer.com

referral.chuckbauer.com

Work Smarter, Make More Money, Take More Quality Time Off!

CONSULTING  •  SEMINARS  •  ONLINE COURSES

Sales Tools Inspiration: Misc. Tools

BORDEAUX & BORDEAUX CPA 

SALES SHEET

CHASSEY ASSOCIATES 

SALES SHEET
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Sales Tools Inspiration: Misc. Tools

PARAGON ACCOUNTING & TAX SOLUTIONS, LLC 

REFERRAL RESPONSE SHEET

ATOMIC ACCOUNTING 

SALES SHEET
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UNDERSTANDING COMPETITIVE ADVANTAGES

In many of your marketing materials, sales collateral pieces, and websites, you are great at STATING FACTS about yourself and your company.  When 

we apply the definition of distinction, and REALLY understand what it means, many of us find out that instead of being distinctive, all we are really doing 

is stating facts. Stating the same facts that everyone else in your industry states makes your marketing run-of-the-mill and that can be dangerous!

This guide will shed light on what distinction really is and offers some great suggestions for what might become your 

very next Competitive Advantages one-page sales sheet.

Distinction is a condition of being different... a distinguishing feature.
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Competitive Advantages 

Our Firm Has & Uses... 

VIP Immediate EMERGENCY Access to Business Owner or Salesperson 

Contact us via a specialized procedure we provide to all of our VIPs!

24/7 Immediate Access to Customer Service Phone Number 

Contact our 24/7 Customer Service line to get help when you need it!

Cloud-Based Communication Tool 

You can have 24/7/365 immediate & auto-encrypted access to all documents, files, and communication with notification via text message or email. 

Email is a Secondary Communication Tool 

Avoid unwanted emails! We use a system that notifies you directly and uses an importance scale—so you know what to read now or save. 

Video Communication Platform 

We utilize the latest in technology and send you videos so you can SEE AND HEAR US on your PC, cell phone, or other mobile device.

Screencast Communication Program 

No more misinterpreting (voicemail messages, lengthy email explanations, snail mail communication) what we ask or share with you in regards to any 

of your documents! You will SEE AND HEAR US all while following a pointer on your screen that is overlaid on the documents—saving all of us time. 

Online Meetings 

Our firm places a HIGH VALUE on your time. With any PC or mobile device, you can see, hear, and discuss with us in real-time, including viewing 

your important documents. Better yet, our meeting is recorded and we send you the recording link immediately after we meet with you!

Great for presenting to the EXTERNAL WORLD in a one-page sales sheet 

for prospects, customers, clients, an email TOMA piece, and on a webpage.

Competitive Advantages: EXTERNAL USE EXAMPLE
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This guideline is for INTERNAL USE to ensure that you and your entire company 

understand and handle each of your competitive advantages systematically.

Competitive Advantages: INTERNAL USE EXAMPLE

Competitive Advantages 

Our Firm Has & Uses... 

VIP Immediate EMERGENCY Access to Business Owner or Salesperson

•  Utilize “E” via text message. Use a cell phone rotated between staff.

•  Create a Flyer / Create guidelines for this specific action.

•  With the flyer and guidelines set SPECIFIC EXPECTATIONS 

 FOR THE CLIENTS/CUSTOMERS.

•  Back up ALL communication with Covideo or Screencast.

•  Do not date or time stamp so it is repeatable.

•  Incredibly DISTINCTIVE—you can COUNT ON your 

 competition NOT using this.

24/7 Immediate Access to Customer Service Phone Number

•  Use a cell phone given to different staff members to monitor.

•  Clients’ perceptions play a big role with this.

•  Create a Flyer / Create guidelines for this specific action.

•  With the flyer and guidelines set SPECIFIC EXPECTATIONS 

 FOR THE CLIENTS/CUSTOMERS.

•  Back up ALL communication with Covideo or Screencast.

•  Do not date or time stamp so it is repeatable.

•  Incredibly DISTINCTIVE—you can COUNT ON your 

 competition NOT using this.

Cloud-Based Communication Tool

•  24/7/365 Immediate & Secure Access to 

 All Documents / Files / Communication

•  Auto-Encrypted & Highest Level of Security

•  Ease of access to your data—even via your cell phone.

•  One-stop shop: one webpage contains all your data.

•  Sorted Via Level of Importance: Emergent / Urgent / Non-Urgent

•  Include Deadlines and % of Completion.

•  All messages pinged via cell phone or email.

•  Incredibly DISTINCTIVE—you can COUNT ON your 

 competition NOT using this.
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Email is a Secondary Communication Tool

•  All companies heavily rely on email.

•  Most prospects, customers, and clients do not pay 

 attention to email anymore.

•  Hundreds of emails are missed by everyone each day. 

•  Email is becoming outdated and replaced by better technology.

•  Capitalize on this by stating this to your clients. 

•  Incredibly DISTINCTIVE—you can COUNT ON your 

 competition NOT using this.

•  Only effective if you are using something that replaces 

 email like a cloud-based platform. 

Video Communication Platform

•  Reading is laborious and boring.

•  Text and email messages are a thing of the past. 

•  Our clients see us and hear our messages via video platform tool.

•  Video messages are visual and effective.

•  Your prospects and clients will REMEMBER your video.

•  Clients get to replay message if they need more clarification.

•  Tracking system allows you to know how many views per video.

•  Incredibly DISTINCTIVE—you can COUNT ON your 

 competition NOT using this.

•  Set up repeatable internal and external videos.

•  This is an incredible time saver.

•  Video platform has a cell phone app—cut a video anytime.

•  Send a QUICK video follow-ups immediately following 

 your appointments—from the parking lot!

Competitive Advantages: INTERNAL USE EXAMPLE (CONT.)

Premium Plan
Take $10 Off Per Month 

(Normally $49 Per Month)

Use Coupon Code: 

chuckbauer10

Enterprise Plan 
Take $20 Off Per Month 

(Normally $99 Per Month)

Use Coupon Code: 

chuckbauer20

Covideo Video 
Communication Platform

GO TO WWW.COVIDEO.COM TO  

TAKE ADVANTAGE OF THIS 

LIMITED-TIME OPPORTUNITY!
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Screencast-O-Matic Screencast Communication Platform
GO TO WWW.SCREENCAST-O-MATIC.COM FOR A PRO ACCOUNT AT $15 PER MONTH!

Screencast Communication Platform

•  Precise Communication Tool.

•  Ability to overlay your voice over ANY document on your screen.

•  Can overlay voice over multiple documents into one screencast.

•  Creation of a private URL for the viewer.

•  Your prospects and clients will REMEMBER your screencast.

•  Tracking system lets you to know how many views per screencast.

•  Set up repeatable internal and external screencasts.

•  This is an incredible time saver.

•  Ability to Respond to MOST emails using Screencast. 

•  Overlay any size frame—just drag and resize.

•  HD Quality with built-in editing tools.

•  Use YOUR Logo and use YOUR domain Name. 

•  Incredibly DISTINCTIVE—you can COUNT ON your 

 competition NOT using this.

Online Meetings

•  Utilize the WebEx Platform—you already know this platform!

•  Low monthly fees.

•  Reach outside of your self-imposed box and get with 

 the program—use it all the time!

•  Incredibly DISTINCTIVE—you can COUNT ON your 

 competition NOT using this.

•  You need to find ways to use it and after 4 or 5 

 WebEx sessions, you become an expert!

Competitive Advantages: INTERNAL USE EXAMPLE (CONT.)

WebEx HD Online Meeting Platform
GO TO WWW.WEBEX.COM FOR AN ACCOUNT STARTING AT ONLY $19 PER MONTH!

Need someone to help you do a WebEx test? 

 Don’t Procrastinate—Contact Us ASAP at 855.740.SELL!
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Sales Training 

Learn to make more money, close more sales, and attract more 

customers! Chuck Bauer’s top-secret training strategies and proven 

sales techniques will bring immediate revenue-producing results!

In-House Seminars 

Expert training for your entire team at one powerful event! You pick 

the time and place, and we’ll deliver a customized sales or business 

seminar to address your team’s industry-specific challenges.

Online Learning Center 

Our Online Learning Center delivers proven success strategies to 

your home or office—any time of the day or night! Get ahead of your 

competition without having to adjust your busy schedule!

Business Consulting 

Running your business is about to get a whole lot easier! Increase 

revenue, decrease expenses, and not only solve but prevent your most 

frustrating professional challenges.

NEW

Don’t Delay Your Opportunities to Learn & Earn!

It’s Time To Embrace Success. 

Call Chuck Today!  

855.740.SELL 
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With the expertise of New Connections 4 Business at your side, you will 

have a customized set of sales tools to use in all your marketing or TOMA 

campaigns. Every piece contains on-target content, sales distinctive 

formatting, high-resolution graphics, and Sales / Business Coach Chuck 

Bauer’s guaranteed formula for success. 

Call Lynn Barrett if you want high-quality, revenue-producing 

sales tools designed “the Chuck Bauer way!”

Capture Attention & Capture Sales!

Your Source For Crucial 

TOMA Campaign Pieces

• Fast Facts Profiles

• Main Point Cards

• Referral Response Cards

• Sales Sheets

• Testimonial Sheets

• Email Signature Graphics

• Discovery & Conclusion Agendas

• Competitive Advantages Sheet

• Recruiting Flyers & Career Packages

• ...and much, much more!


